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APA Style Essentials
The Publication Manual of the American Psychological Association (5th ed., 2001)
is a comprehensive guide to preparing manuscripts for publication.

Some of the essential elements of the APA style are highlighted here (adapted
from Guidelines for Writing in APA Style, compiled by William U. Borst of Troy
State University).

The Abstract
An abstract is a brief comprehensive summary of the contents of the paper. It
should be accurate, self-contained, concise and specific, non-evaluative, coherent,
and readable. It should reflect the purpose and content of the paper and should
be approximately 120 words.

Basic Format
Margins are to be 1” from top, bottom and sides. Text is double-spaced throughout.
The acceptable font size is 12 point. Page numbers begin with the title page, and
paragraphs are to be indented five to seven spaces.

Checkpoints for Manuscripts
The manuscript page header at the top right of the page is followed by five spaces
and then the page number. This should contain the first two or three words of
the paper’s title. The next line of the title page contains the running head for
publication. Note that the running head is entirely capitalized, and should be no
more than 50 characters, including punctuation and spaces. In the middle of the
page the following information should be centered:

• Full title of the paper
• Author’s name and institution affiliation

The text of the paper will begin on page three, following the abstract page, with
the title centered at the top. The reference page follows the text and should be
on a separate page, with the word “References” centered at the top. Entries are
organized alphabetically by surnames of the authors, and each of these entries
has three components:

• Author(s), listed by surname first, followed by initials
• Year of publication, in parentheses following the author’s name. If no

publication date is identified, use “n.d.” in parentheses following the 
author’s name

• Source reference. This includes the title, journal, volume, pages (for journal
article) or title, city of publication, publisher (for book).

Please note that for the COB Research Journal, in-text notations are preferable
to footnotes or endnotes.
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INFORMATION FOR 
CONTRIBUTORS
The College of The Bahamas Research Journal (ISSN 1607-1069) is a schol-
arly, peer-reviewed research journal published annually by the College of the 
Bahamas, P.O. Box N-4912, Nassau, Bahamas. The production of the journal is 
managed by an Editorial Board, which is a sub-committee of the Research and 
Publications Committee in the Research Unit, Moss Road.

The major purposes of the journal are to disseminate products of research 
and academic activity, which are relevant to the College and The Bahamas, 
and to stimulate participation in such activity by members of the College and 
the national research community. The journal affords authors the widest pos-
sible freedom of expression that is consistent with the integrity of research. 
Opinions expressed by authors are not necessarily those of the Editorial 
Board.

The policy of the editorial board is that the journal should present a whole-
some mix of articles, based on scientific and sustained analytic enquiry, book 
or movie reviews of scholarly interest and advocacy papers. While the board 
wants to attract unpublished and original research on The Bahamas, it wel-
comes research of regional or comparative interest. Contributions may be in 
any field of knowledge, but should communicate effectively with readers who 
are not specialists in the field.

Manuscripts submitted for publication must be original material which is not 
being considered for publication elsewhere. Following a preliminary editorial 
review, the manuscripts will be assessed by reviewers, both within and outside 
the College, whose  expertise matches the paper under review.

The papers should be between 1,500 and 5,000 words in length (6-20 pages). 
Two hard copies and one electronic copy of the manuscript should be submit-
ted on 8.5 x 11 inch paper, double spaced and should follow the guidelines of 
the Publication Manual of the American Psychological Association, 5th edi-
tion, 2002 (see back cover). Single-spaced manuscripts and manuscripts not 
using APA style (including the bibliography) will be returned to the author. Be 
sure to avoid any author identification on manuscript pages to facilitate blind 
review.

On a cover page please include the following: article title, full name of author(s) 
as meant to appear in print, author’s address, telephone, fax and e-mail as well 
as a short abstract of no more than 200 words and a brief biography.

Manuscripts and all correspondence concerning your submission should be 
sent to:

The Editor, 
Research Journal of the College of the Bahamas,
The Research Unit,
P.O. Box N-4912, Nassau, Bahamas

Journal XIII.indd   1Journal XIII.indd   1 9/17/07   12:21:04 PM9/17/07   12:21:04 PM


